
 

 

 



 

 

This guide provides support for the following pieces of functionality that will be available from the 6th of 

January once the Activator development work has been completed. 

1. Setting up Activator training courses at EXISTING training venues 

2. Setting up Activator training courses at NEW training venues 

3. Creating an Activator training course 

Please note we will need courses setup by January 20th at which point we will be notifying clubs and 

activators that they can begin to book onto courses. 

 

If you are setting up an Activator Training courses using venues that you have done so previously, the 

process remains the same.  You will need to access your respective training ‘centre’ e.g. the options 

below.  

 

From here you can setup a new ‘ECB Junior Cricket Workshop’ (please note the wording has changed 

from previous years to now encompass Dynamos as well as All Stars Cricket.)  

You will be able to select an existing venue (i.e. one used as a training venue in previous years), from the 

venue drop down menu. See below: 

If you would like to setup a new training venue, please see point 2. below. 

 

Please continue to Page 7 of the document for information on how to add/remove sessions and setup 

specific Dynamos and/or All Stars Cricket training sessions. 



 

 

 

If you would like to setup a new training venue for the 2020 season, the process will differ from the 

above.  Due to ClubSpark platform restrictions, any new training venues will need to be create a new 

ClubSpark account for each individual venue – please note, you do not NEED to do this for the 2020 

season, this is only if you wish to use a new venue to conduct training that doesn’t already exist in the 

platform.  

 

 

Setting up a Training Venue ClubSpark Account 

 

Go to: https://ecb.clubspark.uk/Register?intro=false  

 

Click on the link ‘submit your centre details to the ECB’: 

 

Complete the registration process, filling in the forms on the subsequent screens. 

https://ecb.clubspark.uk/Register?intro=false


 

 

At the end of the registration process, you will be presented with the ‘Thank you for applying’ screen, at 

which point your new Training Venue’s ClubSpark account will have been created. 

 

 

Once the club has been registered, log into ClubSpark with your Global Admin credentials. Navigate to 

the Club List module of the Global Admin Area and find your newly registered training venue: 

 

  



 

 

Once your Training Venue has been set up in ClubSpark  

 

When you log into your new Training Venue admin area for the first time, you will need to complete the 

Onboarding wizard. 

 

 

Next, navigate to the ‘Features’ module on the left-hand side, scroll down to the bottom, tick the box 

‘Allow Activator Training Courses’ and click ‘Save’: 

 

 



 

 

You will now be able to set up ‘ECB Junior Cricket Workshops’ within the Programmes area of the 

Coaching module: 

 

  



 

 

 

Click on ‘ECB Junior Cricket Workshops’ 

 

 

Click on ‘Add new programme’ 

 

 



 

 

On the following screen, fill in the details of the course you will be running and click ‘Save programme’. 

The ‘Start date’ will determine the date of the first class of your course, and the ‘Time’ will set the time 

for both classes (it will be possible to edit details of individual classes, see the Editing, Deleting and 

Adding Classes section of this guide). 

 

 

Your training course will now be set up and available for Activators to book onto. By default, two classes 

will be created, one for All Stars and one for Dynamos. Also, by default, they will be set to be one week 

apart from each other, with the All Stars class to run first, and both will be set to run at the time that you 

set when creating the course. It will be possible to edit these details at the individual class level… 

  



 

 

Editing, Deleting and Adding Classes 

 

Editing a Class 

Click on to the class you want to edit: 

 

 

On the next screen, click on ‘Edit class’: 

 

  



 

 

You can then amend the details of the class on the Session Details form. To change the class from All 

Stars to Dynamos (and vice versa) change the value selected in the ‘Themes’ field. Once you are happy 

with your changes, click on ‘Save class’. 

 

 

Delete a Class 

To delete a class, follow the steps outlined in the ‘Edit a class section, but click on ‘Delete class’ in the 

Session details form. This will delete the class from your course and make it unavailable for Activators to 

book onto. 

 

  



 

 

Adding a Class 

From the session overview screen, click on ‘Add new class’: 

 

 

On the next screen, select the date of your new class and the ‘Theme’ of the class. If you want to add 

more than one new class, click on the ‘Add new class’ button and again set the date and ‘Theme’ of the 

class (you will be able to edit more of the detail of the new classes once they’ve been created, by 

following the steps in the Editing a Class section of this guide). Once you are happy with the classes you 

have added, click on ‘Save sessions’. 

 

Your new class will now be added to your course: 


